
CLASS TEACHER 
GUIDE 

Creative Card Fundraising 

Send artworks home immediately alongside the explanatory
APFS postcard which can be found in your class teacher
envelope. Families will be able to place their orders by visiting
www.apfsorders.co.uk and inputting the unique artwork code
found on the reverse of their child's artwork. Please make them
aware of the shop closure date!

Items will be sent to APFS for scanning.
Printed items will be sent back to the
school on the agreed date, along with the
children's artwork ready for distribution. 
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Families who have placed an order  must return their child's
artwork to the organiser/class teacher on the date agreed by
the organiser. Please ensure these artworks are placed carefully
into the class teacher's envelope, ready to be collected and
dispatched by the organiser. 

info@apfs.org.uk 0800 027 1939 www.apfs.org.uk

Use the Artwork Guidelines on the reverse of this poster to
create festive artworks with your class.

Once the artworks are complete (and dried if using paint, etc.),
stick a unique artwork label onto the reverse of every artwork.

Take a look at our Fundraising Resources page,
www.apfs.org.uk/fundraisingresources where you will find fundraising
posters to download, suggested wording for social media and examples of
artwork ideas. 
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Artworks should be created on white or coloured paper/card and must be A4 in size
(210mm x 297mm). Designs can be portrait or landscape 

Black backgrounds do not reproduce particularly well when printed  

We recommend using good quality paper, no less than 160gsm. A heavier paper will
ensure that the unique artwork label does not show through the artwork 

Card is better than paper if you are using a wet technique, i.e. painting or glueing.
This is because card is unlikely to crinkle in the way that paper does when wet 

To ensure the entirety of the artwork is printed please leave approximately a 2-3mm
edge around the paper. This will also help children who tend to write words on the
edge of the paper, find that their sentence(s) have not been cut off

Bold colours and collage (maximum depth 5mm) work really well 

We do not accept artwork that includes glitter, as the glitter contaminates other
artwork and damages the machinery used in the printing process 

Reflective materials or pearlised paint does not reproduce well. This is due to the
scanning process when a bright light travels across the artwork. Reflective materials
will bounce the light back and distort the colour of the materials. If you would like to
use pastel colours, they will need to be sprayed with a fixative spray (or hairspray)
before being sent to us 

We ask that you do not place artworks in plastic wallets. Please just place them in
the envelope provided Please note that due to copyright we cannot reproduce
pictures from books, without permission from the owner of the image(s). Collage
artwork from pictures cut out from magazines are allowed in most circumstances. If
in doubt, please ask our customer service team before ordering

We only have a few guidelines, and they're all there to ensure children's artwork is
produced perfectly. 

ARTWORK
GUIDELINES 


